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AP 5013 STUDENTS IN THE MILITARY

References:
Education Code Sections 68074, 68075, and 68075.5;
Title 5 Sections 55023, 55024 54041, 54042, 54050, and 58620;
Military and Veterans Code Section 824

NOTE: This procedure is optional. The following procedures may also be placed in
other Administrative Procedures as appropriate, e.g., residence determination and
grading and drop/add procedures.

Residence Determinations for Military Personnel and Dependents

A student who is a member of the armed forces of the United States stationed in
California on active duty, except a member of the armed forces assigned for educational
purposes to a state-supported institution of higher education, is _entitled to resident
classification. Such student shall retain resident classification in the event that the
member of the armed forces is thereafter transferred on military orders to a place
outside of California_or thereafter retires from active duty, so long as the student
remains continuously enrolled in the District.

An undergraduate student who is a natural or adopted child, stepchild, or spouse who is
a_dependent of a member of the armed forces of the United States stationed in this
state on active duty shall be entitled to resident classification. Such student shall retain
resident classification if he/she is thereafter transferred on military orders to a place
outside of California, so long as the student remains continuously enrolled in the
District.

A student who was a member of the armed forces of the United States stationed in
California_ on active duty for more than one year immediately prior to being discharged
from the armed forces is entitled to resident classification for the length of time he or
she lives in California after being discharged up to the minimum time necessary to
become a resident.

A parent who is a federal civil service employee and his/her natural or adopted
dependent children are entitled to resident classification if the parent has moved to this
state as a result of a military mission realignment action that involves the relocation of at
least 100 employees. This classification shall continue until the student is entitled to be




classified as a resident, so long as the student continuously attends an institution of
public higher education.

A student claiming the residence classifications provided for in this procedure must
provide a statement from the student’'s commanding officer or personnel officer
providing evidence of the date of the assignment to California, and that the assignment
to_active duty in_California is not for educational purposes. A student claiming the
residence classifications provided for here for the dependent of military personnel shall
provide a statement from the military person’s commanding officer or personnel officer
that the military person’s duty station is in California on active duty as of the residence
determination date, or has been transferred outside of California on active duty after the
residence determination date, or that the military person has retired from active duty
after the residence determination date. (Title 5 Sections 54041 and 54042)

Withdrawal Policies for Members of the Military

A student who is a member of an active or reserve United States military service and
who receives orders compelling a withdrawal from courses shall be permitted to
withdraw upon verification of such orders. A withdrawal symbol may be assigned which
may be a “W” or a “MW.” Military withdrawal shall not be counted in progress probation,
dismissal calculations, or in calculating the permitted number of withdrawals. In no case
may a military withdrawal result in a student being assigned an “FW” grade. In no case
may a college require a student who is required to report for military duty to withdraw
from a course by a specified date in order to receive a full refund of the tuition and fees
the student paid to the college for the academic term in which the student was required
to report for military service.

Districts may reference or include local Administrative Procedures regarding how such a
student would withdraw.

NOTE: The red ink signifies language that is suggested as good practice by the Policy and Procedure
Service and its legal counsel. The language in green ink reflects revisions during the administrative
review on May 7, 2013.

Date Approved:

(This is a new procedure recommended by the
Policy and Procedure Service and its legal
counsel)



Legal Citations for AP 5013

Military and Veterans Code Section 824

824. (@) If requested by a student granted an academic leave of
absence for military service, not later than one year after the
student"s release from military service, other than a dishonorable
release, the institution in which the student is enrolled shall do
one of the following, as elected by the student:

(1) The institution shall make arrangements to reasonably
accommodate and assist the student so that he or she is able to meet
any and all coursework requirements that he or she may have missed
due to military service.

(2) The institution shall refund the tuition and fees paid by the
student for the academic term in which the student is required to
report for military service regardless of whether the student was
called to military service before the academic term had commenced or
after the academic term had commenced. The refund shall equal 100
percent of the tuition and fee charges the student paid the
institution for the applicable academic term.

(b) If requested by a student granted an academic leave of absence
for military service, not later than one year after the student®s
release from military service, other than a dishonorable release, the
institution shall restore the student to the educational status the
student had attained prior to being called to military service
without loss of academic credits earned, scholarships or grants
awarded, or tuition and other fees paid prior to the commencement of
military service.

(c) If an institution fails to comply with this section, the
student may bring an action against the institution to enforce its
provisions in any court of competent jurisdiction of the county in
which the student resides. If the student resides outside of this
state, the action shall be brought in the court of the county in
which the campus of the institution previously attended by the
student is located. The court may award reasonable attorney"s fees
and expenses if the student prevails in the action.

(d) The Legislature hereby requests that the University of
California adopt policies similar to those set forth iIn this section.

(e) For purposes of this section, "institution' includes any
public postsecondary educational institution and any private
postsecondary educational institution, as defined in Section 94858 of
the Education Code.

Education Code Sections 68074, 68075, and 68075.5;
Title 5 Sections 54041, 54042, 54050, 55023, 55024, and 58620

68074. (a) (1) An undergraduate student who is a natural or adopted
child, stepchild, or spouse who is a dependent of a member of the
armed forces of the United States stationed in this state on active
duty shall be entitled to resident classification only for the
purpose of determining the amount of tuition and fees.

(2) A student seeking a graduate degree who is a natural or
adopted child, stepchild, or spouse who is a dependent of a member of
the armed forces of the United States stationed in this state on



active duty shall be entitled to resident classification only for the
purpose of determining the amount of tuition and fees for no more
than one academic year, and shall thereafter be subject to Article 5
(commencing with Section 68060).

(b) If that member of the armed forces of the United States, whose
dependent natural or adopted child, stepchild, or spouse is in
attendance at an institution, (1) is thereafter transferred on
military orders to a place outside this state where the member
continues to serve iIn the armed forces of the United States, or (2)
is thereafter retired as an active member of the armed forces of the
United States, the student dependent shall not lose his or her
resident classification until he or she has resided in the state the
minimum time necessary to become a resident.

68075. (@) An undergraduate student who is a member of the armed
forces of the United States stationed in this state on active duty,
except a member of the armed forces assigned for educational purposes
to a state-supported institution of higher education, is entitled to
resident classification only for the purpose of determining the
amount of tuition and fees.

(b) A student seeking a graduate degree who is a member of the
armed forces of the United States stationed in this state on active
duty, except a member of the armed forces assigned for educational
purposes to a state-supported institution of higher education, shall
be entitled to resident classification only for the purpose of
determining the amount of tuition and fees for no more than one
academic year, and shall thereafter be subject to Article 5
(commencing with Section 68060).

68075.5. A student who was a member of the armed forces of the
United States stationed in this state on active duty for more than
one year immediately prior to being discharged from the armed forces
is entitled to resident classification for the length of time he or
she lives in this state after being discharged up to the minimum time
necessary to become a resident.

Cal. Admin. Code tit. 5, s 54041

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 5. STUDENTS
SUBCHAPTER 1. STUDENT RESIDENCE CLASSIFICATION

s 54041. Military Dependent.

A dependent natural or adopted child, stepchild or spouse of a member of the armed forces of the
United States claiming residence status pursuant to section 68074 of the Education Code shall
provide a statement from the military person's commanding officer or personnel officer that the
military person's duty station is in California on active duty as of the residence determination



date; or that the military person is outside of California on active duty after having been
transferred immediately and directly from a California duty station after the residence
determination date; or that the military person has, after the residence determination date, retired
as an active member of the armed forces of the United States. A statement that the student is a
dependent of the military person for an exemption on federal taxes shall also be provided.

Cal. Admin. Code tit. 5, s 54042

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 5. STUDENTS
SUBCHAPTER 1. STUDENT RESIDENCE CLASSIFICATION

s 54042. Member of Military.

A student claiming application of section 68075 of the Education Code must provide a statement
from the student's commanding officer or personnel officer that the assignment to active duty in
this state is not for educational purposes. The student should also produce evidence of the date of
assignment to California.

5 CCR s 54050
Cal. Admin. Code tit. 5, s 54050

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 5. STUDENTS
SUBCHAPTER 1. STUDENT RESIDENCE CLASSIFICATION

s 54050. Military Exceptions.

Those exceptions from payment of nonresident tuition provided by Education Code sections
68074 (military dependents) and 68075 (military members) apply for so long as the student
qualifies under the terms of either section 68074 or section 68075. Resident classification for
purposes of determining the amount of tuition and fees includes eligibility for Board of
Governors fee waivers.

Note: Authority cited: Sections 66700 and 68044, Education Code. Reference: Sections
68044, 68074 and 68075, Education Code.

5 CCR s 55023
Cal. Admin. Code tit. 5, s 55023



TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 2. GRADING AND ACADEMIC RECORD SYMBOLS

s 55023. Academic Record Symbols and Grade Point Average.
(a) Except as provided in subdivisions (b) and (c), grades from a grading system shall be

averaged on the basis of the point equivalencies to determine a student's grade point average
using only the following evaluative symbols:

Symbol ..Definition Grade Point

A....... Excellent 4

B....... Good 3

C....... Satisfactory 2

D....... Less than satisfactory 1

F.o...... Failing 0

P.o...... Passing (At least satisfactory - units awarded not counted in GPA.

Has the same meaning as "CR" as that symbol was defined prior to June 30,
2007.)

NP...... No Pass (Less than satisfactory, or failing - units not counted in
GPA. NP has the same meaning as "NC" as that symbol was defined prior to June
30, 2007.)

(b) The governing board of a community college district may use "plus" and "minus"
designations in combination with letter grades, except that the grade of C minus shall not
be used. If pluses and minuses are used, the grade point value of a plus shall be computed
by adding 0.3 to the value assigned to the letter grade with which it is combined, and the
grade point value of a minus shall be computed by subtracting 0.3 from the value assigned
to the letter grade with which it is combined, except that no grade point value shall be less
than O or greater than 4.0.

(c) Regardless of whether the governing board elects to use plus and minus grading, it may
provide for the use of the "FW" grade symbol to indicate that a student has both ceased
participating in a course some time after the last day to officially withdraw from the course
without having achieved a final passing grade, and that the student has not received district
authorization to withdraw from the course under extenuating circumstances. The "FW"
symbol may not be used if a student has qualified for and been granted military withdrawal.
If "FW" is used, its grade point value shall be zero (0).

(d) The governing board of each community college district shall publish the point
equivalencies for the grades used in subdivision (a), or, subdivisions (a) and (b) (if pluses
and minuses are used) in the catalog or catalogs of each college in the district as a part of
its grading policies. In the event the governing board chooses to use the "FW" described in
subdivision (c), it shall be included in the grading system and point equivalencies published
in the catalog.

(e) The governing board of each community college district may authorize the use, under
controls and conditions specified below, of only the following nonevaluative symbols:

Symbol. .Definition
I......... Incomplete: Incomplete academic work for unforeseeable, emergency



and justifiable reasons at the end of the term may result in an "I" symbol
being entered in the student's record. The condition for the removal of the
"I" shall be stated by the instructor in a written record. This record shall
contain the conditions for the removal of the "I" and the grade assigned in
lieu of its removal. This record must be given to the student with a copy on
file with the registrar until the "I" is made up or the time limit has passed.
A final grade shall be assigned when the work stipulated has been completed
and evaluated, or when the time limit for completing the work has passed. The
"I" may be made up no later than one year following the end of the term in
which it was assigned. The "I" symbol shall not be used in calculating units
attempted nor for grade points. The governing board shall provide a process
whereby a student may petition for a time extension due to unusual
circumstances.

IP........ In progress: The "IP" symbol shall be used only in those courses
which extend beyond the normal end of an academic term. It indicates that
work is "in progress, "but that assignment of an evaluative symbol (grade)
must await its completion. The "IP" symbol shall remain on the student's
permanent record in order to satisfy enrollment documentation. The
appropriate evaluative symbol (grade) and unit credit shall be assigned and
appear on the student's permanent record for the term in which the course is
completed. The "IP" shall not be used in calculating grade point averages.
If a student enrolled in an "open-entry, open-exit" course is assigned an "IP"
at the end of a term and does not re-enroll in that course during the
subsequent term, the appropriate faculty will assign an evaluative symbol
(grade) in accordance with subdivision (a) or (a) and (b) i1f plus and minus
grading is used) to be recorded on the student's permanent record for the
course.

RD........ Report Delayed: The "RD" symbol may be assigned by the registrar
only. It is to be used when there is a delay in reporting the grade of a
student due to circumstances beyond the control of the student. It is a
temporary notation to be replaced by a permanent symbol as soon as possible.
"RD" shall not be used in calculating grade point averages.

W. oot Withdrawal: The "W" symbol may be used to denote withdrawal in
accordance with the requirements of section 55024.

MW........ Military Withdrawal: The "MW" symbol may be used to denote military
withdrawal in accordance with section 55024.

(f) In calculating students' degree-applicable grade point averages, grades earned in
nondegree-applicable credit courses shall not be included.

Note: Authority cited: Section 70901, Education Code. Reference: Sections 70901 and 70902,
Education Code.

5 CCR s 55024
Cal. Admin. Code tit. 5, s 55024

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION



SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 2. GRADING AND ACADEMIC RECORD SYMBOLS

s 55024. Withdrawal.

(a) The governing board of a district which decides to provide a withdrawal procedure shall
adopt a policy consistent with the following:

(1) Withdrawal from a course or courses shall be authorized through the last day of the
fourteenth week of instruction (or 75 percent of a term, whichever is less). The governing
board, however, may establish a final withdrawal date which prohibits withdrawal after a
designated point in time between the end of the fourth week of instruction (or 30 percent of a
term, whichever is less) and the last day of the fourteenth week of instruction (or 75 percent
of a term, whichever is less). The academic record of a student who remains in a course
beyond the time allowed by district policy must reflect a symbol as authorized in section
55023.

(2) The governing board may by regulation authorize withdrawal from a course or courses in
extenuating circumstances after the last day of the fourteenth week (or 75 percent of the term,
whichever is less) upon petition of the student or his or her representative and after
consultation with the appropriate faculty. Extenuating circumstances are verified cases of
accidents, illnesses or other circumstances beyond the control of the student.

(3) No notation ( "W" or other) shall be made on the academic record of the student who
withdraws during the first four weeks or 30 percent of a term, whichever is less. The
governing board may establish a period of time shorter than the first four weeks or 30 percent
of a term, during which no notation shall be made.

(4) Withdrawal between the end of the fourth week (or such time as established by the
district) and the last day of the fourteenth week of instruction (or 75 percent of a term,
whichever is less) shall be authorized after informing the appropriate faculty.

(5) Withdrawal after the end of the fourteenth week (or 75 percent of a term, whichever is
less) when the district has authorized such withdrawal in extenuating circumstances, after
consultation with appropriate faculty, shall be recorded as a "W."

(6) For purposes of withdrawal policies, the term "appropriate faculty” means the instructor
of each course section in question or, in the event the instructor cannot be contacted, the
department chair or appropriate administrator.

(7) The "W shall not be used in calculating grade point averages, but shall be used in



determining probation and dismissal pursuant to article 3 of this subchapter.

(8) A "W shall not be assigned, or if assigned shall be removed, from a student's academic
record, if a determination is made pursuant to sections 59300 et seq. that the student
withdrew from the course due to discriminatory treatment or due to retaliation for alleging
discriminatory treatment or that the student withdrew because he or she reasonably believed
that remaining in the course would subject him or her to discriminatory treatment or
retaliation for alleging discriminatory treatment.

(b) Within the parameters set forth in subdivision (a), criteria for withdrawal and the procedures
to accomplish it shall be established by the district governing board and published in college
catalogs.

(c) A district's responsibilities with respect to enroliment or attendance accounting shall not be
modified or superseded in any way by adoption of a withdrawal policy.

(d) The governing board of a district which decides to provide a withdrawal policy shall also
adopt military withdrawal procedures consistent with the following:

(1) "Military Withdrawal" occurs when a student who is a member of an active or reserve
United States military service receives orders compelling a withdrawal from courses. Upon
verification of such orders, a withdrawal symbol may be assigned at any time after the period
established by the governing board during which no notation is made for withdrawals. The
withdrawal symbol so assigned may be a "W" or, if necessary to distinguish military
withdrawals, may be a "MW."

(2) Military withdrawals shall not be counted in progress probation and dismissal
calculations.

(3) In no case may a military withdrawal result in a student being assigned an "FW" grade.

Note: Authority cited: Section 70901, Education Code. Reference: Sections 70901 and 70902,
Education Code.

5 CCR s 58620
Cal. Admin. Code tit. 5, s 58620

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 9. FISCAL SUPPORT
SUBCHAPTER 7. STUDENT FINANCIAL AID



s 58620. Student Eligibility: Board of Governors Grant.

To be eligible for a Board of Governors grant, a student must:

(a) Be a California resident; so long as a person qualifies for a military exception pursuant to
Education Code section 68074 or section 68075, he or she shall be deemed a California resident
for purposes of this section.

(b) Meet one of the following criteria:

(1) Income Standards.

(A) Be a single and independent student having no other dependents and whose total
income in the prior year was equal to or less than 150% of the U.S. Department of Health
and Human Services Poverty Guidelines for a family of one; or be a married, independent
student having no dependents other than a spouse, whose total income of both student and
spouse in the prior year was equal to or less than 150% of the U.S. Department of Health
and Human Services Poverty Guidelines for a family of two.

(B) Be a student who is dependent in a family having a total income in the prior year equal
to or less than 150% of the U.S. Department of Health and Human Services Poverty
Guidelines for a family of that size, not including the student's income, but including the
student in the family size.

(C) Provide documentation of taxable or untaxed income.

(D) Be a student who is married or a single head of household in a family having a total
income in the prior year equal to or less than 150% of the U.S. Department of Health and
Human Services Poverty Guidelines for a family of that size.

(E) Be an independent student whose Estimated Family Contribution as determined by
federal methodology is equal to zero or a dependent student for whom the parent portion
of the Estimated Family Contribution as determined by federal methodology is equal to or
less than zero.

(F) For purposes of this subdivision, U.S. Department of Health and Human Services
Poverty Guidelines used each year shall be the most recently published guidelines
immediately preceding the academic year for which a fee waiver is requested.

(2) Current recipient of benefits described in Education Code section 76300(Q).



(A) At the time of enrollment be a recipient of benefits under the Temporary Assistance
for Needy Families (TANF) program. A dependent student whose parent(s) or guardian(s)
are recipients of TANF shall be eligible if the TANF program grant includes a grant for the
student or if the TANF grant is the sole source of income for the parent or guardian.

(B) At the time of enrollment be a recipient of benefits under the Supplemental Security
Income (SSI) program. A dependent student whose parent(s) or guardian(s) are recipients
of SSI shall be eligible if the SSI program grant is the sole source of income for the
parent(s) or guardian(s).

(C) At the time of enrollment be a recipient of benefits under the General Assistance
program.

(D) Provide documentation that the student if a recipient of benefits under one of the
programs identified in Education Code section 76300(g) and (h) at the time of enrollment.
Documentation sufficient to meet the requirements of this subdivision shall provide
official evidence of these benefits.

(3) Need-Based Financial Aid Eligibility. Any student who has been determined financially
eligible for federal and/or state needed-based financial aid.

Note: Authority cited: Sections 66700, 68044, 70901 and 76300, Education Code. Reference:
Sections 68074, 68075 and 76300(g) and (h), Education Code; 20 USC Section 1070(a); and 34
CFR Section 674.12.



