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AP 5035 WITHHOLDING OF STUDENT RECORDS 
 
Reference: 

Title 5 Section 59410 
 
NOTE:  If Districts withhold student records due to non-payment of fees, the following is 
legally required.  Local procedure may be inserted.  The following is an illustrative 
example that meets legal requirements. 
 
The Admissions and Records Office may withhold grades, transcripts, diplomas, and 
registration privileges from any student or former student who fails to pay a proper 
financial obligation to the District.  The student shall be given official notification 
(college-assigned email address or via U.S. mail) and the opportunity to explain if the 
financial obligation is in error. 
 
The definition of proper financial obligation shall include, but is not limited to:  student 
fees; obligations incurred through the use of facilities, equipment or materials; library 
fines; unreturned library books; materials remaining improperly in the possession of the 
student; and/or any other unpaid obligation a student or former student owes to the 
District.  A proper financial obligation does not include any unpaid obligation to a 
student organization. 
 
 
NOTE:  The red ink signifies language that is legally required and recommended by the Policy and 
Procedure Service and its legal counsel.  The language in green ink reflects revisions during the 
administrative review on May 7, 2013. 
 
Date Approved:   
(This is a new procedure recommended by the 
Policy and Procedure Service and its legal 
counsel) 

 

 
  



Legal Citation for AP 5035 
 

Cal. Admin. Code tit. 5, s 59410 

TITLE 5. EDUCATION 
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES 

CHAPTER 10. COMMUNITY COLLEGE ADMINISTRATION 
SUBCHAPTER 7.5. STUDENT FINANCIAL OBLIGATIONS 

 
s 59410. Withholding Grades, Transcripts, etc., for Nonrepayment of Financial Obligations. 
 
The governing board of a community college district may provide by appropriate rules and 
regulations that grades, transcripts, diplomas and registration privileges, or any combination 
thereof, shall be withheld from any student or former student who has been provided with written 
notice that he or she has failed to pay a proper financial obligation due to the district or a college. 
Any item or items withheld shall be released when the student satisfactorily meets the financial 
obligation. 

 


