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BP 7230 CLASSIFIED EMPLOYEES

References:
Education Code Sections 88003, 88004, 88009, and 88013

NOTE: This policy is legally required.

Classified employees are those who are employed in positions that are not academic
positions. The employees and positions shall be known as the classified service. The
Board shall fix and prescribe the duties of the members of the classified service. (See
BP 7110 titled Delegation of Authority)

s From the current CLPCCD Policy 4400 titled Basic Policy: Rules,
Regulations and Conditions of Employment for Members of the Classified
Service

lassifiod . hall be:
1. All persons employed in positions not classified as academic shall be members
of the classified service except those persons employed in positions specifically
exempted by provisions of the Education Code.

2:- The classified service does not include:

e Substitute and short-term_employees who are employed and paid for less
than 75 percent of the fiscal year.

e Part-time apprentices and professional experts employed on a temporary
basis for a specific project, regardless of length of employment.

e Full time students employed part time, and part-time students employed part
time _in_any college work-study program or in_a work experience education
program conducted by the District.




4. The Board of Trustees shall classify all members of the classified service and
shall adopt position descriptions for each position so classified.

« From the current CLPCCD Policy 4410 titled Employment

GeneralRule

The selection, appointment, assignment, transfer and retention of classified personnel
are the responsibilities of management, subject to the recommendation of the
Chancellor and final approval of the Board of Trustees.

It shall be the established policy of the District to recruit and employ the best qualified
applicants available for any vacant position. See BP/AP 7120 titled Recruitment and
Selection

« From the current CLPCCD Policy 4416 titled Employment Status:
Classified Employee Classification



Employment Status: Classified Employee Classification




% From the current CLPCCD Policy 4418 titled Employment Assignment

. i the District shall

employees.]

The Chancellor shall establish procedures to assure that the requirements of state law
and requlations regarding the classified service are met.

NOTE: Due to the details contained therein, the recommendation is to delete the
language from current CLPCCD Policy 4115 (below).
% From the current CLPCCD Policy 4402 titled Definition of Terms



















NOTE: Due to the details contained therein, the recommendation is to delete the
language from current CLPCCD Policy 4424 (below).
% From the current CLPCCD Policy 4424 titled Supervision of the Classified
Service




NOTE: Due to the details contained therein, the recommendation is to delete the
language from current CLPCCD Policy 4426 (below).
s From the current CLPCCD Policy 4426 titled Safety, Protective Clothing and
Equipment

NOTE: The following language is from current CLPCCD Policy 4429 titled
Classification Plan is now reflected in new AP 7232 titled Classification Review.
% From the current CLPCCD Policy 4429 titled Classification Plan




Forwice | ol kv Loy

Further information on represented classified employees can be found in the respective

collective bargaining agreement.

NOTE: The red ink signifies language that is legally required and recommended by the Policy and
Procedure Service and its legal counsel. The language in black ink is from current CLPCCD Policy 4400
titted Basic Policy: Rules, Regulations and Conditions of Employment for Members of the Classified
Service adopted on March 19, 1996 and revised on May 21, 2002; current CLPCCD Policy 4402 titled
Definition of Terms adopted on March 19, 1996 and revised on May 21, 2002; current CLPCCD Policy
4410 titled Employment adopted on March 19, 1996; current CLPCCD Policy 4416 titled Employment
Status: Classified Employee Classification adopted on March 19, 1996 and revised on May 21, 2002;
current CLPCCD Policy 4416 titled Employment Status: Classified Employee Classification adopted on
March 19, 1996 and revised on May 21, 2002; current CLPCCD Policy 4418 titled Employment
Assignment adopted on March 19, 1996; current CLPCCD Policy 4424 titled Supervision of the Classified
Service adopted on March 19, 1996 and revised on May 21, 2002; current CLPCCD Policy 4426 titled
Safety, Protective Clothing and Equipment adopted on March 19, 1996; and current CLPCCD Policy 4429
titted Classification Plan adopted on March 19, 1996 and revised on May 21, 2002. The language in blue
ink is included for consideration. The changes in royal blue ink were made by David on May 29, 2015.

Date Adopted:



(This policy replaces current CLPCCD
Policies 4400, 4402, 4410, 4416, 4418, 4424,
4426, and 4429)



Legal Citations for BP 7230
Education Code Sections 88003, 88004, 88009, and 88013

88003. The governing board of any community college district shall employ
persons for positions that are not academic positions. The governing board,
except where Article 3 (commencing with Section 88060) or Section 88137
applies, shall classify all those employees and positions. The employees and
positions shall be known as the classified service. Substitute and short-
term employees, employed and paid for less than 75 percent of a college year,
shall not be a part of the classified service. Part-time playground
positions, apprentices and professional experts employed on a temporary basis
for a specific project, regardless of length of employment, shall not be a
part of the classified service. Full-time students employed part time, and
part-time students employed part time in any college work-study program, or
in a work experience education program conducted by a community college
district and which is financed by state or federal funds, shall not be a part
of the classified service. Unless otherwise permitted, a person whose
position does not require certification qualifications shall not be employed
by a governing board, except as authorized by this section.

"Substitute employee," as used in this section, means any person employed
to replace any classified employee who is temporarily absent from duty. In
addition, i1f the district is then engaged in a procedure to hire a permanent
employee to fill a vacancy in any classified position, the board may fill the
vacancy through the employment, for not more than 60 calendar days, of one or
more substitute employees, except to the extent that a collective bargaining
agreement then in effect provides for a different period of time.

"Short-term employee,' as used in this section, means any person who is
employed to perform a service for the district, upon the completion of which,
the service required or similar services will not be extended or needed on a
continuing basis. Before employing a short-term employee, the governing
board, at a regularly scheduled board meeting, shall specify the service
required to be performed by the employee pursuant to the definition of
"classification”™ in subdivision (a) of Section 88001, and shall certify the
ending date of the service. The ending date may be shortened or extended by
the governing board, but shall not extend beyond 75 percent of a school year.

"Seventy-five percent of a college year™ means 195 working days, including
holidays, sick leave, vacation and other leaves of absences, irrespective of
number of hours worked per day.

Employment of either full-time or part-time students in any college work-
study program, or in a work experience education program shall not result in
the displacement of classified personnel or impair existing contracts for
services.

This section shall apply only to districts not incorporating the merit
system as outlined in Article 3 (commencing with Section 88060) .

88004. Every position not defined by the regulations of the board of
governors as an academic position and not specifically exempted from the
classified service according to the provisions of Section 88003 or 88076
shall be classified as required by those sections and shall be a part of the
classified service. These positions may not be designated as academic by the
governing board of a district nor shall the assignment of a title to any such
a position remove the position from the classified service.

Nothing in this section shall be construed to prohibit anyone from being
employed in a classification because he or she possesses the minimum



qualifications required of faculty members or academic administrators, nor
shall the possession of those qualifications be grounds for the elimination
of an individual from consideration for employment in a classified position.

This section shall apply to districts which have adopted the merit system
in the same manner and with the same effect as though it were a part of
Article 3 (commencing with Section 88060) of this chapter.

88009. Governing boards shall fix and prescribe the duties to be performed
by all persons in the classified service and other nonacademic positions of
the community college district, except those persons employed as a part of a
personnel commission staff as provided in Article 3 (commencing with Section
88060) of this chapter.

This section shall apply to districts that have adopted the merit system
in the same manner and effect as if it were a part of Article 3 (commencing
with Section 88060) of this chapter.

88013. (@) The governing board of a community college district shall
prescribe written rules and regulations, governing the personnel management
of the classified service, which shall be printed and made available to
employees in the classified service, the public, and those concerned with the
administration of this section, whereby these employees are, except as
provided in Section 72411, designated as permanent employees of the district
after serving a prescribed period of probation which shall not exceed one
year. A permanent employee who accepts a promotion and fails to complete the
probationary period for that promotional classification, shall be employed in
the position from which he or she was promoted.

(b) Any employee designated as a permanent employee shall be subject to
disciplinary action only for cause as prescribed by rule or regulation of the
governing board, but the governing board®s determination of the sufficiency
of the cause for disciplinary action shall be conclusive.

(c) The governing board shall adopt rules of procedure for disciplinary
proceedings which shall contain a provision for informing the employee by
written notice of the specific charges against him or her, a statement of the
employee®s right to a hearing on those charges, and the time within which the
hearing may be requested which shall be not less than five days after service
of the notice to the employee, and a card or paper, the signing and filing of
which shall constitute a demand for hearing, and a denial of all charges.

The burden of proof shall remain with the governing board, and any rule or
regulation to the contrary shall be void.

(d) No disciplinary action shall be taken for any cause that arose prior
to the employee®s becoming permanent, or for any cause that arose more than
two years preceding the date of the filing of the notice of cause, unless the
cause was concealed or not disclosed by the employee when it could be
reasonably assumed that the employee should have disclosed the facts to the
employing district.

(e) Nothing in this section shall be construed to prohibit the governing
board, pursuant to the terms of an agreement with an employee organization
under Chapter 10.7 (commencing with Section 3540) of Division 4 of Title 1 of
the Government Code, from delegating its authority to determine whether
sufficient cause exists for disciplinary action against classified employees,
excluding peace officers as defined in Section 830.32 of the Penal Code, to
an impartial third party hearing officer. However, the governing board shall
retain authority to review the determination under the standards set forth in
Section 1286.2 of the Code of Civil Procedure.

() This section shall apply only to districts not incorporating the merit
system as outlined in Article 3 (commencing with Section 88060).



