
























































status in the position. Should any rating be less than satisfactory, the unit member may be
terminated. Special evaluation reports may be made at other than the specified times when
such are deemed necessary by the supervisor or designated manager.

Restricted New Hire Unit Members

New hire unit members assigned to restricted classified positions are to be evaluated as in
the case of other probationary employees, except that completion of twelve (12) months of
service shall not result in attainment of regular status except as provided in applicable
sections of the Education Code.

Regular Unit Members

1. Regular unit members shall be evaluated in writing annually by the first day of the
month preceding the unit member's anniversary date.

2 Special evaluation reports may be made when such are deemed necessary by the
assigned supervisor, manager or employee. A final evaluation report will be

completed for each unit member who terminates with the Distriet.

Procedures

1. Probationary Promotional Unit Members

Unit members shall serve a probationary period of one hundred eighty (180)
calendar days, beginning with the first day of service in a promotional position, and
shall be evaluated at the end of the third and fifth months of service. The written
performance evaluation report completed at the end of the fifth month of service
must indicate satisfactory job performance in order for the unit member to
successfully complete the probationary period and to achieve permanent status in
the position. Should such rating be less than satisfactory, the unit member may be
terminated, or the probationary may be extended. Special evaluation reports may be
made at other than the specified times when such are deemed necessary by the
supervisor or designated manager.

The probationary period may be extended, as a result of a negative evaluation, for
no more than a total of ninety (90) calendar days. Such extension may be made by
action of the Chancellor or designee whenever an additional period is considered
necessary to assess the ability of a unit member to perform assigned duties
satisfactorily. The unit member shall be informed in writing of any extension and
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Unit members may be eligible for assigned time or flex time for the purpose of attending
classes in higher education that relate to their jobs or career aspirations if the following
conditions are met:

1. Assigned Time

The first-line supervisor/manager, with the approval of the next higher level
administrator, may assign a unit member during working hours with his/her
concurrence, to a class, course, seminar, workshop or similar activity for the
purpose of having the unit member learn specific skills needed in the execution of
the unit member's job.

2. Flex Time

a. Recommended by first-line supervisor/manager, and approved by the next
higher level administrator.

b. If denied, appealable to the President or Vice Chancellor.

'+ Only regular non-probationary unit members are eligible.

d. The class must be job related, related to career advancement with the

District, and/or in a specific A.A. Degree program. Applications must
contain the course title and day(s) and time of the class.

3. Released Time

a. Completed applications for release time shall be forwarded to the Screening
Committee, whose function is to evaluate the application solely in terms of
eligibility under Section 3(c). If the unit member is not eligible, the
committee will return the application with a reason for lack of eligibility. If
the unit member is eligible, the application shall first be forwarded to the
first line supervisor with a notification to the unit member. The first line
supervisor has five (5) work days in which to respond to the unit member in
terms of approval or denial. Upon approval, the first line supervisor shall
forward the application to the college President or Vice Chancellor. The
college President or Vice Chancellor shall have five (5) work days in which
to respond in terms of approval or denial. Upon approval, a copy of the
application shall be forwarded to the unit member and Screening
Committee. If denied by the first line supervisor or the college President or
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A contract for the medical coverage must be sent to the District
before any payments for the coverage are made. The contract must state
the monthly premium rate for a period of one year.

The policy and payment method must be constructed in a way that
prevents the District from incurring any tax liability (IRS or otherwise).
IRS regulations preclude payment being made to the retiree. Payment
must be made directly to the medical carrier.

District Responsibility: The District will pay to the retiree’s foreign
medical carrier a monthly amount up to the maximum monthly amount
that is paid to a carrier for the working members of the bargaining unit at
the time the coverage is initiated.

If the cost of the foreign medical coverage contract is not stated in U.S.
currency, the monthly premium to be paid by the District shall be
calculated based upon the foreign exchange rate on the day of receipt of
the contract at the District Office. This fixed monthly payment shall be
made by check directly to the foreign policy carrier on a monthly or
quarterly basis (at the District’s discretion) in U.S. funds and will not
change for the duration of the one-year contract.

Retiree’s Responsibility: The retiree will be responsible for any

exchange rate fluctuations and will have to personally pay the difference
between the exchanged funds received by the foreign carrier from the
District and the cost of the policy.

The retiree must notify the District in writing each quarter that

he/she is in need of continuing medical coverage. Failure to provide such
notification will cause the District to withhold payment to the foreign
policy carrier until such notice is received.

If the retiree wishes to change to a different foreign medical carrier, all the
requirements and conditions noted above in paragraphs 1-9 must be
satisfied under the new coverage policy before the change can occur.
Changes can only be made during open enrollment periods or when the
existing policy is no longer available.

If the retiree wishes to return to the U.S. as a permanent resident, written
notice of such intent must be received by the District. The retiree will be
allowed back into the plan within thirty-one (31) days of losing their other
coverage and choose among policies available to retirees under the
conditions of the current contract with the bargaining unit.
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Classified Personnel Grievance Process and Procedure Tracking Form

Page 3

Administrative Response:

LEVEL Y

1. Date Level IV Decision Was Submitted For Arbitration To The
Director of Human Resources:
II. Date Arbitration Report Was Filed With The District and Union:

Distribution:

9/21/01

Level I:

Level II:

Level II:

Level IV:

Informal

Grievant

Grievance Officer

Grievant’s Immediate Supervisor
Human Resource Director

President or Vice-Chancellor
Grievant

Grievance Officer

Human Resource Director

Chancellor

President or Vice-Chancellor
Grievant’s Immediate Supervisor
Grievant

Grievance Officer

Level I Administrator

SEIU Field Representative

Respondent’s Signature




































