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This How-To document will show you how to retrieve your annual W-2 Earnings Statement in 
MyPortal/SSB9 (Self Service). 
 

1. Go to the District/College website and click on MyPortal to log in.  
 

2. Enter your W number and password 

    
 

3. Click Employee Resources under Self Service (SSB9) 

 
 

4. Click on Taxes 
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5. Click on W-2 Wage and Tax Statement 

 
 

6. Select the Tax Year needed from the Drop Down arrow and click on Display 

 
 

7. Click on Printable W-2 to print 

 


